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Mission Statement 
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forming a foundation for service in God’s world. 
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Introduction 

Our History 

The Community Christian School Association was formed on March 2, 1979. A group of 
concerned Christians from Metcalfe and district believed that it is our responsibility to 
ensure that our children are educated from a Christian perspective. To satisfy this 
concern, a Christian day school was opened, controlled and financed by association 
members, in September 1980. Then in September 1985, a new four-classroom school 
was opened on Glen Street in Metcalfe, Ontario. Due to increased enrollment in the fall of 
2002, the association started the first phase of an expansion that included a 2300 square 
foot addition, providing another classroom, a computer lab, and much needed storage 
space. In the summer of 2005 the last phase of our expansion brought a Multi Purpose 
Facility, including a gymnasium, a servery, a new library, change rooms and new 
administrative offices. 

In order to ensure that our school is governed effectively, an elected board and a 
comprehensive committee structure has been set up. This gives all association members 
the opportunity to work with Christian educators to prepare our children to take their 
places in society, equipped for a life of Christian service and witness. 

Anyone who agrees with the Constitution may apply for membership in the Association. 
Membership entails obligations as well as rights. The active and prayerful support of 
members and associate members is essential to the success of the Association and the 
school. 
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Philosophy of the School 

Education is a parental responsibility and school is an extension of the home. The school 
provides an educational program where teaching and learning experiences are guided in 
the light of God’s Word, the Bible.  

Objectives of the School 

To equip children for wholehearted service to God and to the community by providing an 
educational program rooted in the Christian faith. 

Academic Standards 

It is a school with a difference where we are concerned with the development of the 
whole child: spiritually, morally, intellectually, academically, emotionally, and physically. 
Our aims are to instill in the students a love for Christ, to develop in them a genuine 
concern for others, and to equip them to make a valuable contribution to society.  

We strive for the highest standard of education. Time allotments and the basic 
curriculum guide as suggested by the Ontario Ministry of Education are met. The full 
scale of subjects normally expected at the elementary level is available to the student. 
Integral to the teaching process in the school is the Christian dimension in all areas.  

Curriculum guideline details are available from the school office. 

All teaching staff are fully qualified. Learning resource staff are also available to support 
the learning process through remediation or through assistance with recommending 
accommodations or modifications.  

 General Information 

Mission Statement   

Community Christian School partners with families to teach students the biblical 
principles essential to walk with God, and provide them with the academic tools with 
which to become faithful stewards. 

Education Goals   

Goal 1 - Become Disciples of Jesus Christ  

Students will be confronted with the reality of sin in their lives and will be encouraged to 
acknowledge their needs for redemption in Christ. Students will be guided and directed 
to commit their lives to Christ, the Truth. They will be encouraged to follow Jesus Christ 
and to serve Him always.  

Goal 2 – Deepen their Love to God  

Students will see themselves as image bearers of God and will learn that the meaning, 
significance, and purpose of life are based on knowledge of and relationship with the 
Lord.  Obedience, joy, self-discipline, kindness, willingness to be identified with the 
people of the Lord, and taking a Christian point-of-view, are expressions of their 
commitment and love to God.  
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Goal 3 - Discover and Develop Particular Talents  

Students will begin to appreciate their uniqueness as individuals. Their imagination and 
creativity will be carefully guided, stimulated, and given means of expression. Thus their 
individuality will be respected and strengthened at school. They will find joy in sharing 
their unique God-given talents with others.  

Goal 4 - Increase in Knowledge of the Bible  

Students will acquire biblical knowledge and will explore God's will for life.  By using the 
Bible as the primary source in worship and devotion, they will be led to accept the 
authoritative claim of the Bible as the infallible Word of God.  

Goal 5 - Increase in Knowledge of Creation and Culture  

Students will acquire content knowledge, always considering the rich variety, structure 
and unity of creation, upheld by the Lord. This content will include cultural expressions 
in the sciences, the arts, literature, music, etc. with special emphasis on discerning the 
spirits that shape and direct the values, hopes, struggles, and beliefs of a people at any 
given time.  

Goal 6 - Acquire a Competence Necessary to Comprehend and Express Ideas 
through Words, Numbers, and Symbols  

Students will become proficient in all the generally accepted communication skills 
according to their individual abilities and will become aware of these as part of God's 
creative orderliness. 

Goal 7 - Acquire Skills, Attitudes, and Habits Necessary for the Tasks of Life  

Students will learn and practice many life skills necessary for responsible Christian living 
in a modern society.  

Goal 8 - Prepare for Further Schooling  

Students will attain the necessary knowledge and skills in preparation for new levels of 
learning and growing involvement in Christian discipleship.  

Goal 9 - Live and Learn Within a Supportive Classroom Community  

Students will experience life in a supportive school community. Nurtured by Christian 
love, each day will be an expression of sharing, caring, living, and learning.  

Goal 10 - Direct This Education Toward Christian Service  

Students will learn that their gifts, knowledge, and opportunities are provided by the 
Lord for the purpose of serving Him for the benefit and enrichment of His people. They 
will learn that the development of culture must occur in obedience to God's Word.  

Student Goals  

The most important lessons at Community Christian School help our students to. . .  

 Have a personal relationship with Jesus Christ and a passion to serve Him by serving 
others. 



Community Christian School 
     

 

 

Page 7 of 27 

 Have a knowledge that this world belongs to God and that all of creation is to honour 
Him, and be able to apply their skills as good stewards of all areas of God’s creation. 

 Have developed their own unique talents and be able to appreciate the uniqueness in 
others regardless of race, colour, or ethnicity. 

 Be committed to a life of loyal, servant-leadership in the local church and community. 
 Be able to discern right from wrong and good from evil, and have a commitment to 

act on this discernment. 
 Be able to effectively communicate, both verbally and in writing, and persuasively 

present their point of view. 
 Think critically, work on teams cooperatively, and solve problems. 
 Have attained an academic competence necessary to pursue a secondary education. 
 Follow the norms for good health and physical fitness, respecting the body as a 

temple of God. 
 Be equipped with a Christian approach to wellness, through participation in athletics 

(interscholastic or intramural), and be capable of exhibiting their faith and Christian 
character in competitive situations. 

 Apply biblical principles to their family, church and work. 

Standard of Dress 

As members of the body of Christ, we believe that Christ has redeemed all of creation and 
that there is no area of life that Christ does not claim. Paul tells us that our bodies are 
temples of the Holy Spirit and that our dress should reflect the Lordship of Christ in our 
lives.  

Expectations for Modesty Reasons: 

 Shoulders and midriffs must be covered. Tight/form fitting tops are not allowed.  
For example:  tank tops and muscle shirts are not permitted.  Shirts must be 
worn and buttoned at all times. 

 Clothing which features secular musical groups/singers, promotes alcohol or 
alcohol brand names, has objectionable wording, is frayed/ripped, ragged, too 
short, too tight, or sleeveless, is not permitted. 

 Shorts must be loose and must not be shorter than mid-thigh. 

Expectations for “Aesthetic” Reasons: 

 Cut-offs must be mid-thigh in length and not “ratty” in appearance. 
 Clothes should be neat and clean. 

Expectations for the Well-Being of Students: 

 Every child should have a hat or cap for protection from the sun (hats may not be 
worn within the school). 

 Outdoor footwear needs to be safe and hygienic for outdoor activities. Likewise, 
indoor footwear is to be safe and hygienic as well. Sensible footwear is to be 
worn that covers the feet, is secure, provides adequate support, and has non-
marking soles. Socks (or other appropriate covering) are to be worn for hygienic 
reasons. Flip-flops are not to be worn inside or outside at school. 
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 Sandals are not permitted when playing sports or having gym. 
 It is encouraged that you have your own sun-block. 

P.E. Clothing:  All students must have non-marking running shoes. Grades 1-8 must have 
a C.C.S. t-shirt and black shorts.  Students should keep a bag at school for gym clothing 
and shoes, and must ensure that these items are laundered regularly. 

Time Schedule 

Since morning devotions are important, parents are asked to ensure that their children 
arrive at school prior to 8:10 a.m. 

Time Schedule  

Before and After School   

Students are to be outside unless it is raining, or there is a minimum wind-chill factor of  
-25 Celsius, or they have permission from a staff member. 

Safe Arrival Policy  

This policy is designed to help ensure the safety of our students and requires parental 
cooperation.  

 When late, you miss or interrupt classroom devotions. To respect classroom 
devotions, when late, students are to quietly wait by the office until morning 
devotions are complete (classroom door will open to signal the end of 
devotions). 

 Whenever a student will be late in arriving at school, or absent from school, the 
parent will phone the school office by 8:10 am.  

 Where the parent has not phoned the school and the student arrives after              
8:10 am, the student must report to the office to inform the office staff that the 
student has arrived safely. The student must sign in and receive a late slip for 
admission to class.  This ensures that the teacher knows that the student has 
signed in at the office. 

 When any student is not in attendance at school and has not been accounted for 
by a parental phone call, the office will attempt to contact the parents.  

 8:10  School begins 12:00 – 12:50 Lunch 

 8:10 – 10:10 Classes 12:50 – 3:00 Classes 

 10:10 – 10:30 Recess 3:00 Dismissal 

 10:30 – 12:00 Classes 
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Supervision 

Students are not expected to be on school grounds until 7:55 am when supervision 
starts. A teacher is on supervision duty whenever students are outside, beginning at 7:55 
am until 3:15 pm.  There is no supervision before 7:55 am or after 3:15 pm. 

Leaving The School Grounds  

In general, students are required to remain on the school grounds during the day.  
Exceptions require a note from the parents/guardians and/or agreement with the 
school.  There is a sign-in/sign-out sheet at the office when students are taken from class 
or returning to class during school hours.   

Dismissal 

Students are expected to have vacated the premises within 10 minutes of dismissal.  
Exceptions are those involved with a school activity or otherwise under a teacher’s 
supervision. 

Telephone  

The phone is available for student use only if the call is deemed to be necessary and a 
staff member gives permission. 

Parent-Teacher Communications  

Open communication between parents, teachers and students is essential for quality 
education. Parents will from time to time receive written or oral communication from 
the school. Its purpose is to keep parents and students informed. Contact with parents 
regarding their children’s performance and progress is an important part of our 
program. Apart from formal learning reports, teachers communicate with parents 
through student agendas, phone calls, email, and conferences. The matter of Christian 
Education at C.C.S. is a community responsibility and activity. Sharing, asking and 
contributing are the hallmarks of such an association. 

Learning Reports 

Learning reports are sent home three times each year: in December, in March, and in 
June.  

Parent-Teacher Learning Conferences 

Parent-Teacher Learning Conferences take place in October, before the end of Term 1, 
and after learning reports are issued. All parents are expected to attend the October 
learning conferences. After Term 1 learning reports are issued, a Parent-Teacher 
learning conference is held only if requested by the teacher or parent.  

Parent-teacher learning conferences take place to: 

 Enable home and school to meet the needs of students most effectively 
 Establish a working relationship with the parents in the student’s interest 
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 Share with the parents what is known about the growth characteristics and 
needs of specific age groups 

 Share with parents the educational program of the school and the class 
 Suggest ways parents can help their child succeed at school 
 Arrive at common objectives for the child at home and at school 
 Share with parents and interpret their child’s growth and progress 
 Share with parents knowledge about social and emotional development 
 Help the teacher understand the family’s aspirations for the child, his routine, 

interests, out-of-school activities and the emotional tone of the home 
 Provide opportunity for the teacher to perceive the parents’ reaction to school 
 Discuss reasons why a child may not be working to potential 
 Explore causes of discipline issues 
 Discuss factors that may be related to recent changes in work habits on the part 

of the pupil 
 Identify and find help for any particular needs a pupil may have 

Phone Calls 

Parents are urged to keep in close contact with teachers regarding their child(ren)’s 
progress and behaviour and may call the school during working hours (8:00 am – 4:00 
pm) for an appointment or may write a note to pose any questions, concerns, or 
compliments. Unless it is an emergency or a non-school call, avoid phoning teachers at 
home. Instead use email. If you wish to speak directly to a teacher, please contact the 
teacher before 8:00 am, between 12:15 and 12:45 pm, or from 3:15-4:00 pm.  

Homework Books  

All students in grades 1 to 8 will use a personal agenda provided by the school. Parents 
can monitor student assignments and homework by checking this agenda every day. 
Parents and teachers of students in grades 1-6 are to sign the agendas daily. 

Family Newsletter (Weekly Bits) and Communicator 

The Newsletter – “Weekly Bits”, sent by email on the first school day of each week 
(normally Mondays), keeps parents and students informed about school activities. Please 
look for your copy each week. A printed copy can be sent home upon request. 

“The Communicator” is sent home three times a year and contains student submissions, 
committee reports, and information of interest to the membership as a whole. 

Email  

You can contact teachers and office staff by email. The school directory and our website 
list all email addresses.  

Fundraising  

Each year the fundraising committee plans and organizes various events to help offset 
the operating budget of the school. The committee relies heavily on the support and 
participation of the entire school membership. Listed below are events that run annually. 
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 Baseball Tournament (June)- Organize tournament and canteen. 
 Walkathon (fall) - A 10 km walk throughout the Village of Metcalfe. Funds are 

raised by walkers/families getting pledges.  
 Pie Making (fall) – Apple pies are made on a Friday and Saturday in October.  

Parents, supporters and friends come out to help with this fun fundraiser. 
 Hockey Tournament - In April, there is a Hockey Tournament in Russell and CCS 

runs the canteen for it. 

Dispute Resolution  

When parents and teachers disagree about matters related to education, it should be 
dealt with according to Matthew 18:15-17:  

“If your brother sins against you, go and show him his fault, just between 
the two of you.  If he listens to you, you have won your brother over.” v. 15 

 Talk to the teacher first.  
 If the issue cannot be resolved, a meeting with the principal should be arranged. 
 Should the matter remain unresolved, the principal can advise you regarding the 

next step:  
o If it is a curriculum matter, it can be referred to the Program Committee.  
o If it is not curricular, the Grievance Committee may receive the referral. 

 In all cases, and at each step in the process, it is important for all parties to 
approach disagreements fairly and in Christian love: in this way healing and 
restoration can take place.  

Attendance  

Absence Policy  

Excused Absences:  

Students will be excused from school because of illness, to attend doctor or dentist 
appointments, funerals, or music lessons (maximum 45 minutes/week). Parents must 
contact the school by phone or note to explain the absence. Teachers will provide lesson 
plans and material, and will send work home if requested or deemed necessary. Parents 
are expected to assist the teacher in helping the student catch up. Missed tests may be 
made up within a reasonable amount of time.  

Other Absences: The school does not recommend absences for reasons other than 
those listed above.  

Family trips and outings during the school term are considered absences not associated 
with our school, and teachers are not responsible for any tutoring, homework or make-
up tests necessitated by such absences. Students and/or parents may request that work 
be sent home prior to the family outing. There is no guarantee that the work will be 
available. In addition, there is no way to recreate the experience that the student will 
miss. However, the key to success in these cases will depend on communication between 
home and school. Requirements:  
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1. The school should be advised in writing at least two weeks in advance of the 
planned absence. 

2. Assignments due during the absence are due prior to the absence unless 
arranged in advance with the teacher. 

3. The parents are entirely responsible for work/tests missed while the student is 
absent. 

School Events:  

Local Field Day, Musical, Concerts, and other special school events are important 
learning activities.  Students are expected to attend. Absences from such events may 
affect the students’ grades. Students absent from school because of attendance at such 
events will be given sufficient time to make up missed work. The classroom teacher may 
modify the missed workload if deemed appropriate. 

School Cancellation & Closure  

The Principal will determine if the school needs to be cancelled or dismissed early due to 
bad weather.  A telephone tree distributed at the beginning of the school year will be 
used to notify parents and staff members.  If possible, notice will be given on radio 
stations CJMJ Majic 100 FM and CHRI 99.1FM 

 

Health & Safety  

Communicable Diseases  

The following diseases are considered communicable.  Students will be excluded from 
school until they are considered no longer infectious:  

 Influenza: 5 to 7 days  
 Strep Throat/Scarlet Fever: until 24 hours after treatment has begun  
 Whooping cough (Pertussis): 5 days to 3 weeks  
 All Gastrointestinal Infections: until symptom free for 24 hours  
 Head Lice: until treated AND all nits removed 
 Impetigo: until 24 hours after antibiotic begun 
 Scabies: until treated 
 Chicken Pox: until blisters have crusted (1 week) 
 Measles (Red Measles): at least 4 days 
 Mumps: 9 days 
 Pink Eye: 24 hours after treatment has begun 
 Rubella (German Measles): 7 days 

More detailed information is available from the school office. 

Illness  

Students who are ill should not be at school. Parents should keep children who have a 
fever, upset stomach, cough, or other symptoms at home.  Not only can students not 
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work well when they are sick, but they also spread illness to teachers and students.  If 
students are well enough to be at school, they are well enough to be outdoors at recess.  

Medication 

Community Christian School requires written authorization from parents for the staff to 
administer supplied medication to students or to have students self-medicate.  These 
procedures are instituted with the health interests of the students as well as the legal 
implications for the school in mind. 

The Authorization for Administration of Oral Medication form should be completed 
and returned to school only when your child requires medication that is to be taken 
during school hours.   

If you wish to give permission for your child to be given Tylenol for a headache should 
he/she require it at any time during the school year, please indicate this on the 
Authorization for Administration of Oral Medication form. 

General Information 

1. In most cases, the classroom teacher will be authorized to administer/monitor the 
medication. 

2. The medication should be transported to school in a container that shows the name 
of the student and the instructions for administering the medication. 

3. The staff will be responsible for providing a secure location for the medication, for 
administering it, and for keeping a record of this administration. 

4. Parents must ensure that the appropriate forms are completed and sent to the 
school, and that the medication is properly packaged and transported.  If the 
medication is for continuous use, it is the parent’s responsibility to see that there is a 
sufficient supply of the medication on hand and that it is not outdated. 

5. If your child is required to take a continuous-use medication or needs to have an 
inhaler or Epipen handy for potential difficulties, you must complete and return the 
Authorization for Administration of Oral Medication as soon as possible. 

6. If your child requires medication for a health problem that develops during the 
course of the year (for example, the need for antibiotics for an infection), the same 
form must be sent to school along with the medication. 

7. Please be aware that the staff is unable to administer any medication, even Aspirin or 
Tylenol, without parental permission.  For special cases, verbal permission will be 
considered. 

8. With written permission from the parent, some students may be allowed to self-
administer their own medication.  This will apply only to those students who are 
responsible enough to do so. 

9. Consultation between the parent and the appropriate staff member is encouraged 
when needed but does not override the need for completing the required forms. 

Traffic Flow Plan  

Morning Drop Off: When dropping off your child(ren) at school in the morning between 
7:55 and 8:10 am, please do so observing the following: 

 Vehicles are to go single file. 
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 Vehicles may not pass another vehicle. 

There are 3 options when you drop off your children: 

 

1. Park on the school parking lot –  
This is only if you yourself are staying at school. This is a new modification to help 
ensure our students are safe when on school property. Do not park in the 
handicapped parking spot unless you have an accessibility permit. 

 

2. Park on the road –  
Let your children out on the grassy side of the car and have them continue on the 
grass to the school yard and beyond the fence to ensure that they are safely out of the 
way of vehicles. You may accompany them if you wish. 

 

3. Drive onto the school parking lot – 
This is for quick drop-off and exits only. Enter the parking lot using the south 
entrance in a single file format. Your children should exit quickly, from the right side 
of the car if possible, and then move into the play area. All cars should exit using the 
North driveway. You may not park directly in front of the school. If you are getting out 
of your vehicle to accompany your child to the play yard or the back of the school, you 
must park on the road. 

 

Afternoon Pick-up: If students are not outside when you arrive, you may drive onto 
school property and park (for safety reasons, back into the parking space). If students 
are outside when you arrive, park on the east side of Glen Street. Students will be 
dismissed when all passengers for the vehicles have gathered and reported to the 
teacher on duty.  Students are not permitted to play on the play structure during 
dismissal time. 

Recess 

 At recess, students are to be outside unless it is raining, or there is a minimum 
wind-chill factor of -25 Celsius, or they have permission from a staff member. 

 When students are outside, they require permission from the teacher on duty to 
enter the building before the bell is rung. 

 Permission from the teacher on yard duty must first be obtained before leaving 
school property to retrieve a ball. 

 Winter Rules and Rules for Hockey are posted at the back door.  Students will be 
familiar with them before participating in hockey at recess. 

Bicycles  

Some students ride bikes, skateboard or roller blade to school.  Bike racks are provided 
for parking bikes while these students are in class and students are urged to lock their 
bikes with a sturdy lock.  Students may not access their own or anyone else’s bicycle 
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during school hours without permission.  Students must wear helmets, as the law 
requires. Students may not bike, rollerblade, or skateboard on school blacktop 
playground areas.  These activities pose a danger when there are other students on the 
playground.  Students who do not obey this rule will not be allowed to bring bikes or 
roller blades to school.  

Nut-Aware School  

Community Christian School is a nut-aware school. Parents are requested to assist their 
children by not including nuts and nut products in lunches. Failure to ensure this may 
be life-threatening to some students.  

Emergency Evacuation 

It is the policy of Community Christian School that only those individuals approved by 
the student’s parents/guardians, as indicated on the After School Transportation Form, 
will be permitted to take the student from the school premises when the school is in an 
emergency situation.  The only exception is if the student is transferred to a medical 
facility under the care of emergency personnel. 

In the case of an emergency evacuation in which staff and students are required to leave 
the school property, they will be accommodated at specific locations, namely homes of 
members of the Community Christian School Society.  All parent members will be 
advised of these locations prior to registration day and will be asked to give written 
permission for their child(ren) to be accommodated there, should the need arise. To 
ensure the safety of students and staff, precautions such as fire drills are practiced 
regularly at our school.  However, this is only part of the preparation needed. The 
following information outlines the steps to be followed by staff at the school in case of a 
fire.  Also included are directions for parents and guardians to support the school’s 
efforts in ensuring your child’s safety. Please read this information carefully and keep it 
inside your parent handbook. 

At school during an emergency: 

In the case of a fire, staff and students will immediately exit the building when the fire 
alarm is heard. 

 A Command Centre will be established near the front of the school. 
 A Parent Reception Centre will be established once the Command Centre 

designates personnel to staff this area. 
 Parents/Guardians need to report to the Parent Reception Centre to fill out the 

necessary forms in order to have their child/children released to them. 

To prepare for an emergency at school, parents need to: 

 Ensure accurate and up-to-date information is recorded on the Student 
Information Profile at the school, especially work phone numbers, cell phone 
numbers and emergency contact names and phone numbers.  As changes in this 
information occur, please inform the office in writing as soon as possible. 
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During the school emergency, parents: 

 Should not telephone the school.  We have limited phone lines that must be used 
to respond to the emergency. 

 Should turn on your radio to CFRA 580AM.  We will keep the media informed of 
any emergency. 

 Should not come to the school unless requested to pick up your child.  Any 
emergency involving your child’s school may mean emergency vehicles and workers 
must be able to get to the building.  If the emergency necessitates relocation of staff 
and students, you will be informed of the new location.   

 Should arrive at the school if requested to do so, and report to the Parent 
Reception Centre.  Only emergency vehicles are permitted to be on the school 
property.  Bring identification with you. 
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Student Code of Conduct  

Student Code of Conduct (gr. 3 – 8) 

My Relationship with God 

Because Jesus reminded me to love God with all my heart, with all my soul and with all 
my mind (Deuteronomy 6:5; Matthew 22:37): 

 I will speak of God in respectful ways. 
 I will seek a close relationship with God through Bible reading, prayer and 

sharing. 
 I will approach learning about God, and the world He made, as an act of service to 

Him. 

My Relationship with Others 

Because Jesus reminded me to love my neighbour as myself (Leviticus 19:18; Matthew 
23:39): 

 I will be respectful to and obey those in authority. 
 I will not condone any disrespect or disobedience by others to those in authority. 
 I will be respectful toward others and their property. 
 I will address others properly and not resort to name calling, swearing or dirty 

language. 
 I will encourage everyone to feel included. 
 I will not use my strength (physical, emotional or intellectual) to get my own way 

or hurt others.  
 I will apologize when I fail and seek God's strength to live in fellowship with 

others. 

My Relationship with the World 

Because Jesus created this world (John 1:3), He calls me to follow Him as a steward who 
cares for and restores what is broken in this world (Matthew 20:25-28; Matthew 25:31-
46), therefore: 

 I will take delight in learning about the world God has made and the people who 
live in it. 

 I will do all my work diligently and to the best of my ability. 
 I will respect school property, report any damage and volunteer to pay for 

damages if I am responsible. 
 I will keep the school and grounds clean. 
 I will use only the resources I need to complete my work. 
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I Care, Rules for Young Students (JK - gr.2) 

I listen to others. 

I will use my hands and feet for helping not hurting. 

I will use I care language. 

I care about other people’s feelings. 

I am responsible for what I say and do. 

Discipline 

Discipline is part of the learning process that leads and nurtures a person to accept a 
particular way of life in thought and conduct. The discipline of children, in the context of 
CCS, means to assist them to recognize acceptable behaviour and to develop God-
honouring self-discipline. Well-disciplined students will conduct themselves with 
respect for God, authority, each other, and the rest of God's creation.  In the development 
of self-discipline, the child becomes aware and takes corrective action, and is reconciled. 
Through reconciliation, the child experiences forgiveness and learns to forgive. (OACS, 
School Discipline Policy, 1993)  

The purpose of discipline is to bring about repentance and restoration and to guide the 
child back to God-honouring ways of conduct. The desired result of discipline is manifest 
through a restored respect for authority toward teachers, school requirements, or public 
and private property; restored self-discipline and the application of the student's God-
given talents toward their school work; and, restored relationships with other students, 
when there has been a failure to "love one another," as the Bible commands. 

Component Responsibilities 

All involved with the school: 

 Have a moral and legal obligation to comply with the CCS discipline policy in a 
consistent manner at all times. 

 Will intervene immediately to stop unacceptable behaviour and refer the matter 
to a person in authority as needed. 

Board  

 The CCS Board recognizes and accepts responsibility to foster a caring 
environment which encourages positive Christian behaviour and its moral 
obligation to provide a safe learning environment for each of its students.  

 The CCS Board has the final responsibility for the effective application of the 
policy for student conduct and discipline.  The Board will support the Principal 
and the Staff in the implementation and application of this policy. 

 The CCS Board is responsible for maintaining a Dispute Resolution Committee to 
deal with any discipline issues that may be referred. 
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Principal  

 The Principal has the responsibility for maintaining an orderly atmosphere 
which is conducive to learning. 

 The Principal is to ensure that all areas of the school property are properly 
supervised in order to discharge the Board’s moral and legal obligations. 

Staff  

 The Staff will ensure that Christian behaviour is clearly encouraged at all times. 

Teachers 

 Teachers, within personal discretion and judgment for a particular situation, 
have the task of calmly, firmly and consistently promoting school rules and 
expectations for the students, and the reasons for them, emphasizing the 
underlying Christian calling of loving God and each other.  They provide counsel 
to the students to assist them in adhering to these rules and expectations. 

 Teachers have the full authority to discipline students in the classrooms, in the 
halls, on the school grounds and during all school activities. In some situations, 
the teacher may choose to refer the issue to the Principal.  As each disciplinary 
situation is unique, the specific action taken will be at the discretion of the 
teacher in collaboration with the Principal and in accordance with the 
disciplinary measures outlined in this policy. 

Students 

 Students are responsible for knowing the standards of expected behaviour at this 
school and seeking to grow in maturity as a response. 

 Students will submit to those in authority at school regarding disciplinary 
matters. 

 Students will encourage each other to follow the Code of Conduct listed in their 
handbook. 

Parents and Guardians 

 Parents and guardians, as partners in the education of their children, have the 
responsibility to be aware of and understand the rules governing student 
behaviour in the school. It is expected that they will support the school staff by 
helping their children understand and follow the rules. 

In the case of an unresolved issue, the parent(s)/guardian(s), teacher or principal has 
the option to refer to the Dispute Resolution Committee. 
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Suggested Discipline Measures 

This view of discipline is a correcting and nurturing process. Communication between 
the school and home is essential. The following represents broad categories of 
applications: 

 Body Language indications can serve as a preventative warning measure.  A look, a 
frown, or physical proximity can alert the student to the necessity of adjusting his or 
her behaviour. 

 Corrective Admonishment may take the form of a talk or a few accentuated words. 
Usually, the more intensive form of this type of communication takes place outside of 
the  classroom setting on a one-to-one basis. 

 Situational Adjustments may include a re-arrangement of the seating location 
within the classroom, a brief period of standing outside of the classroom in the 
hallway, a brief time of placing the head down on the desk, etc.  At no time should the 
situational change be intended to humiliate the child in the presence of others. 

 Withdrawal of privileges may, on a temporary basis, include recess and/or noon 
recess or involvement in a specified classroom or school activity. 

 Extra Assignments may include activities such as addition to school work 
assignments, copying of written material, special assignments in written form and 
limited service tasks such as cleaning up the yard, within the school setting. 

 Referral to the Principal is a channel which is available to teachers at all times. 
Situations where referral is required could include the use of obscene language or 
cursing, repeated tardiness, refusal to adhere to developed routines (i.e. homework 
assignments) 

 Restitution of Property which is stolen or damaged willfully or through negligence 
will follow upon the judgment of the teacher or principal in consultation with the 
parents.  Appropriate corrective discipline will be applied as deemed necessary 
within the guidelines of this policy. 

 Corporal Punishment in any form is not an acceptable means of discipline.  
Restraining force in the form of blocking or holding a child back from causing injury 
to self, others, or to property is permitted in case of uncontrollable behaviour on the 
part of the student, as determined by professional staff under the direction of the 
Principal. 

 Suspension.  There are four levels of suspension: 

1. Sent Home.  This is technically not a suspension, but is rather a “cooling off” 
period until such time as the Principal can discuss the problem with the student 
and his or her parents and/or guardians. The parents are informed and 
requested to pick up their child at school and discuss the problem with the 
Principal. If this is not possible, the student remains at school, but out of class. 



Community Christian School 
     

 

 

Page 21 of 27 

2. In-School Suspension.  This suspension is by the authority of the Principal and is 
a maximum of three days. The child is suspended from classes and remains in the 
school. Parents are informed via letter and/or a phone call. 

3. One to Three Day Suspension. This suspension is by the authority of the 
Principal. The Chair of the Board of Trustees is informed by the Principal after 
the parents/guardians have been informed and discussion has taken place. 

4. Five Day Suspension. This suspension is by the authority of the Principal and is 
in accordance with the Education Act. After the parents are informed and 
discussion has taken place, the Chair of the Board of Trustees is informed. 

 Expulsion. All expulsions shall be recommended by the Principal and approved by 
the Board of Trustees, after parents are informed and discussion has taken place. 

Community Christian School has zero tolerance for bullying.  

The following behaviours will result in significant disciplinary action or immediate 
suspension:  

 Witnessed verbal/written threats and harassment (emotional)  
 Physical harassment/assault  
 Possession of weapons  
 Extortion  
 Intentional destruction of property  

Student Fees 

Student fees are collected at the beginning of each school year and will cover museum 
entrance fees, bus rental for field trips, recorders that may need to be purchased, etc.  
This will ease the collection of money for these items throughout the year.  (Any 
outstanding balances at the end of the school year will be carried forward to the next 
school year, if necessary.  Also, these fees will not include yearbook purchases as each 
family does not necessarily buy the same number of yearbooks.) 

Homework 

Most of the work assigned to the students should be done at school.  Sometimes 
homework may prove necessary.  The following are guidelines. Some students may have 
more or less depending on their work habits.  

Grades 1-2:  

No homework except: 

 Bible memory work 
 songs/hymns 
 for those students who have fallen behind due to illness. 
 unfinished classroom work that was completed by the majority of the class. 

Grades 3-6: 

 1-4 of the above and 
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 projects 
 study for tests 

Grades 7-8: 

 all of the above plus 
 short homework assignments; an average of one and one-half hours a day for the 

average student.  

The teacher will not normally assign tests for the following day. Adequate preparation 
time between notification of the test and the date of the test will be given. 

Normally tests will not be scheduled for Mondays. 

Assigned homework is  written on a special place on the chalkboard. 

A test will be given on the assigned day unless unavoidable circumstances make a 
postponement necessary. 

Parents will be contacted if the homework is not being done. 

Whenever possible, notification of upcoming tests will be given via the Monday 
newsletter. 

Each child should have and maintain a homework agenda. Teachers and parents are to 
aim for signing/initialing the book daily. Gr. 7/8 students are expected to take on this 
responsibility for themselves. 

Sports  

To guide coaches and parents with regard to interscholastic sports at Community 
Christian School, the following goals and policies are in effect.  

Goals  

 To provide students with the opportunity to learn about teamwork, 
sportsmanship, and fair play,  

 To provide the opportunity for students to participate in team sports: learn how 
to win and lose gracefully,  

 To provide students an avenue through which they can develop skills and 
abilities specific to various sports, and  

 To learn to represent their Lord in a public forum.  

Policies 

Teachers and other coaches give up significant extra time to coach. This service is 
provided for the good of the students.  Both parents and students are expected to be 
supportive of and helpful to the coach. 

Being a member of a team does not mean equal playing time. Coaches must balance a 
number of factors in determining playing time, including the opponent’s ability, the 
dedication, hard work, and abilities of his or her own players, and so on.  In sports the 
best interests of the team may take priority over individual desires. This is called 
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teamwork.  However, at the elementary level, it is expected that everyone on a team will 
see some playing time every game provided the requirements of the other sports policies 
have been met. 

Parents are expected to be supportive of their child’s participation on a team. This means 
that they will help their child attend practices and games and they will do what they can 
to support the coach in his or her job. Practices are mandatory. Parents must be 
supportive of this policy and plan around game and practice schedules. 

Library Policy  

 Each student will be issued a library card.  The card is kept in the library and the 
student is responsible for all books checked out on his or her card.  

 The loan period is one week.  Students renew books as necessary.  
 Students will be charged a fine of $0.50 per week for late books.  
 Students are expected to pay replacement cost for lost or damaged books.  
 Students with overdue books may lose their library privileges until the book is 

returned or paid for.  
 Any member of the school community who has questions about a library 

resource should approach the librarian and/or library committee. 
 Parents may request the CCS Library Policy from the office and/or a “Request to 

Review a Library Resource” form for submission to the Library committee. Your 
concerns are appreciated. 

Respect for Persons and Property  

Fellow Students and Staff 

Since we have students with allergies to nut products, the school is nut-aware.  It is 
mandatory that everyone avoids sending nut products to school in deference to this 
situation. 

Teachers’ desks and chairs are considered off-limits to students unless special 
permission is given. 

Building And Grounds  

Students are required to care for school property and to treat the building and grounds 
with respect.  Writing on or defacing school property is a serious offense.  Any damage 
students do to school property will be charged to their parents.   

Students are expected to participate in daily school cleaning.  

All food is eaten in the homeroom.  The first 15 minutes of the lunch period is used for 
eating and students must stay for this period of time. Snacks are eaten only in the 
homeroom.  All lunch garbage is to be taken home to reduce the amount of garbage and 
hopefully the odors associated with it. 

The floors of the classrooms, halls, washrooms and the outside play area are to be kept 
clear of litter.   
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To eliminate the need for many hours and dollars to remove gum from floors and 
furniture, gum is not allowed, including at recess. 

Students are not permitted to adjust the thermostats. 

Supplies  

Many school supplies, including textbooks, are provided for students. Lost or damaged 
supplies will be billed to parents.  

Where needed, students will be given a numbered textbook. They are responsible for all 
books issued to them. The teacher will assess the condition of each textbook. At the end 
of the year the textbooks will be reassessed. If the textbook has been lost or damaged 
beyond the deterioration associated with normal use, the cost, or portion thereof, will be 
charged to the student. 

No learning reports will be issued until all books have been accounted for.   

Recreational Hardware 

Cell phones, iPods, iPads, CD players, MP3 players, video games, roller blades, scooters, 
and skateboards may not be used on school property, at school functions or taken on 
school trips.  Such equipment will be confiscated and returned after a specific period of 
time. 

Birthdays  

Community Christian School values the feelings of each of its students and does not 
condone favouritism. Therefore, the following policy will be enforced:  

1. Birthday party invitations may not be distributed at school unless all male or all 
female students in the class receive an invitation.  

2. Birthday presents may not be brought to school for an after-school party unless 
all the male or female students in the class have been invited to the party.  

Also, when only some of the students from a class are invited to a party, we encourage 
parents to consider inviting a student who has been left out before (the classroom 
teacher will be glad to supply a name or two), and to make arrangements to pick invited 
students up from home rather than from school. We recognize that some classes are 
large and that inviting everyone is not practical. We also know that it is often the same 
one or two students who are not invited. We hope that the above policy and suggestions 
will help improve a difficult situation. 

Class Trips 

Procedural 

Even though parental consent is given for class outings through the Field Trip 
Permission Form completed at the beginning of the school year, parents will be informed 
of trips as they are planned. Class trips are taken to complement learning situations and 
help to deepen, enrich and explain the units under study. The school carries third party 
liability insurance. 
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All class field trips must include an educational component and will include classroom 
preparation and follow-up. 

Every effort will be made to keep costs reasonable, which may include subsidizing the 
cost from the Student Fund. Fees will usually be taken from the Student Accounts that 
are established in September.  

Parents will be informed of all the details in advance.  

A sufficient number of chaperones will be available. All overnight trips will have both 
male and female chaperones and will require written consent from the parents.  

All class trips involving swimming will be permitted only if a qualified lifeguard is on 
duty at the location.  

Chaperones/Parent Involvement 

Class trips are to complement student learning occurring in the classroom. It is expected 
that parents/guardians who chaperone, or attend as a guest, do not include younger 
siblings. Younger siblings may distract from the learning experience, may take a 
chaperone’s attention away from the task of supervision, and/or may cause an increase 
in the cost of the trip.  

Parents driving students must have completed a ‘Transportation by Private Vehicle 
Information Form”, as well as have an up-to-date police records check on file. Parents 
accompanying students must have an up-to-date police records check on file.  Forms are 
available at the office. 
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Consumer Protection  

Community Christian School requires a Police Records Check for all teachers, for all staff, 
and for all volunteers who have regular contact with children.  

Privacy Policy  

Our Commitment to Protecting your Personal Information 

Your Personal Information 

We hold personal information about members to understand your needs and to develop, 
offer and manage services that meet your needs including the Area Christian Schools 
Telephone Directory, Community Christian School Information Database, bookkeeping 
records, newsletters and Communicators, and class/school events.  This information can 
include your name, address, age, financial information, and extended family information 
for recordkeeping, assessment, safety, medical and emergency reasons.  This information 
is obtained from you directly.   

1.  Accountability 

Under the guidance of our Privacy Officer, we are responsible for maintaining and 
protecting the personal information we collect, use and disclose. 

2.  Identifying purposes 

We tell you why we need your personal information before or at the time we collect it. 

3.  Consent 

We require your knowledge and consent for the collection, use, or disclosure of personal 
information. 

4.  Limiting collection 

We collect only personal information necessary for the purposes we identify to you, and 
only in a fair and lawful way. 

5.  Limiting use, disclosure and retention 

We use the personal information only for the purpose we collect it for, and we will retain 
your information only for as long as is necessary to fulfill identified purposes. 

6.  Accuracy 

We take steps to make sure your information is accurate, complete and up-to-date. 

7.  Safeguards 

We protect the confidentiality of your personal information with secure storage and 
procedures, and provide access only to those individuals who need it for its intended 
purpose. 
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8.  Openness 

We make information openly available to you about our personal information policies 
and practices. 

9.  Individual Access 

When you request it, we will give you access to the existence, use, and disclosure of your 
personal information.  You are entitled to question its accuracy and completeness, and 
its uses. 

10. Challenging Compliance 

You are entitled to question the Privacy Officer about our compliance with any of these 
principles.  

 


